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1. O0mme nmonoxkeHust.

Hacrosmee [lonoxenune o6 0O6paboTKe MEPCOHATBHBIX JTAHHBIX PAOOTHHUKOB MYHHIIMIIAIEHOTO
OroKeTHOrO 00IIe00pa3oBarenbHOr0 yupexkaeHus «Cpemnsisi obmeoOpa3oBarenbHas mKoiga Ne
3» urt. Xemapt (MBOY «COII Ne 3» nrr. XKemapt, nanee — IlomokeHne) periiaMeHTHPYET

MOPSZIOK 00pabOTKU TEPCOHANBHBIX AaHHBIX paboTHHKOB MBOY «COII Ne 3y mrr. Xemapr,

obecrieueHre 3amuThl IpaB U cB0o6oa padboTHHKOB MBOY «COII Ne 3» mnrr. Xemapt mpu

00paboTKe WX MEPCOHAIBHBIX NaHHBIX, 4 TAK)KE YCTAHOBJICHHE OTBETCTBEHHOCTU JIOJKHOCTHBIX

JIMI, MMEIONIUX JOCTYIl K TEPCOHAIBHBIM JaHHbIM paboTHUKOB MBOY «COIIl Ne 3» mrr.

XKemapt, 3a HEBBIIOJHEHHWE TPEOOBAHMWI HOPM, PETYIUPYIONMX O0O0pabOTKy H 3aIlluTy

MEPCOHANBHBIX JTAHHBIX.

Hacrosimee Ilonokenue pa3paboTaHO B COOTBETCTBMM C TpymoBeIM KojaekcoMm Poccuiickoit

Oenepanun, Koncruryumeinn Poccuiickoit ®enepanuu, ['paxganckum kojekcom Poccuiickoi

Oenepannn, denepanbabiM 3akoHOM «O0 MHMOpMaKUK, WHOOPMAIMOHHBIX TEXHOJOTHSIX H O

3amute uHQOpManuny, denepanbHbiM 3aK0OHOM «O TEpCOHANbHBIX JaHHBIX», [IpaBuiiamMu

BHYTpeHHero TpyaoBoro pacnopsaaka MbOY «COIL Ne 3» nrt. XKemaprt.

[Topsnok BBoAA B AeiicTBue u n3MeHenus [lonoxxenus:

1.3.1. Hacrosimee IlomokeHne BCTymaer B CHJIy C MOMEHTa €ro YTBEPXKICHHS JIHPEKTOPOM
MBOY «COHI Ne 3» nrr. XKemapt u nedcTByeT OeccpouyHO, O 3aMEHBbI €ro HOBBIM
[Tonoxxenuem.

1.3.2. Bce nononnenus u (Win) u3MeHeHHs B HacTodlee [lonoxeHne 3aKperistoTcs MpuKa3oM
mupexkropa MBOY «COLL Ne 3» nrt. XKemapr.

Bce pabotaukn MBOY «COII Ne 3» nrr. XKemapT A0MKHBI OBITh 03HAKOMJICHBI C HACTOSIIUM

[Tonoxxennem 1oz pocuucs.

Pexxum KOHPUACHIINATHHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCS B CIy4asX UX 00€3JHMUMBaHUS

U TI0 UCTEYCHHUH 75 JIET CpPOKa MX XPAHEHHUS, WJIM TPOJJIEBACTCS HAa OCHOBAHWU 3aKITIOUCHHS

skcniepTHOM Komuccun MBOY «COIL Ne 3» nirt. JKemaprt, eciii ”HOE HE ONPEAEIEHO 3aKOHOM.

2. OCHOBHbIE IOHATHS U COCTAB MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB.

Jnsa ueneii HacTosero [lonoskeHus: UCMOMB3YIOTCS CIIEAYIONINE OCHOBHBIEC MTOHSATHS:

2.1.1. TlepcoHanpHBIC TaHHBIC PAOOTHHUKA: JTFO0As HHPOPMAITHUS, OTHOCSINASACSA K ONIPEICIIEHHOMY
WM OIpeAensieMOMY Ha OCHOBAaHMU TakoW HMH(GoOpManuu pabOTHUKY, B TOM YHUCIE €ro
(dbamunus, UMs, OTYECTBO, TOJ, MECSI, JaTa U MECTO POXKACHHUS, aJpec, CEeMEHHoe,
COLIMaJIbHOE, MMYIIECTBEHHOE IOJOXKEeHHe, oOpazoBaHue, Mpodeccus, JOXOJbI, Jpyras
nHpopManus, HeoOXoauMasi pabOTOIATEIIIO B CBSI3U C TPYIOBBIMHA OTHOIIICHHSIMH.

2.1.2. OO6paboTKa MepCcOHAIbHBIX TaHHBIX: COOp, CHUCTEeMAaTH3allMs, HAKOIUIEHUE, XpaHEHHE,
yTouHeHue (OOHOBJIEHHE, U3MEHEHHE), MCIIOIb30BaHUE, PACTIPOCTPAHCHUE (B TOM YHCIIE
nepenava), oOe3nmuYMBaHUE, OJIOKHPOBAHHE, YHHUTOKEHHE TMEPCOHANBHBIX JTAHHBIX
pabotHukoB MbOVY «COII Ne 3y nrr. XKemaprt.

2.1.3. KoHbuaeHIMaabHOCTh MEPCOHATBHBIX  JAHHBIX: 00fA3aTeIbHOE UIL  COOIIOAECHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, MOJYYHMBIIECTO JOCTYI K IEPCOHATBHBIM JIAHHBIM
paboTHUKOB, TpeOOBaHUE HE JIOMYCKaTh MX pacHpocTpaHeHus Oe3 corjacus pabOTHHKA
WJIA WHOT'O 3aKOHHOI'0 OCHOBAHUS.

2.1.4. PacmpocTpaHeHHE TEPCOHATBHBIX JIAHHBIX: JIEHCTBUS, HANpaBICHHBIE Ha Mepeaavy
MEePCOHANBHBIX  JAaHHBIX pa0OTHUKOB  OMpENeIeHHOMY Kpyry i  (mepenada
MEPCOHANBHBIX JIAHHBIX) WJIM Ha O3HAKOMJICHHE C IEePCOHAIBHBIMH JTAHHBIMHU
HEOTPAHWUYEHHOTO Kpyra JHI[, B TOM 4HCIe OOHApOJOBAaHHWE MEPCOHAIBHBIX TAaHHBIX
pabOTHUKOB B CpEACTBaX MAacCOBOW HWH(OpPMAIMH, pa3MelieHHe B HH()OPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSAX WM MPEIOCTaBIEHUE TOCTYMa K MePCOHATbHBIM JaHHBIM
PabOTHUKOB KaKUM-THOO HHBIM CIIOCOOOM.

2.1.5. Hcnonb3oBaHWE TEPCOHANBHBIX JAHHBIX: JACUCTBUSA (OmMepanuu) ¢ IEepPCOHATHHBIMU
JAaHHBIMH, cOBeplaeMble NOJKHOCTHBIM JuiioM MBOY «COII Ne 3» nrr. JKemapt B
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LENAX TMPUHATUS PEMICHUA WM COBEPUIEHUS HHBIX JEHCTBUH, MOPOKAAIOIIMX
IOpUJIMYECKUE TIOCIEJACTBUS B OTHOIICHWH pPaOOTHUKOB JIMOO WHBIM 00pa3om
3aTparuBaroOIIMX WX MPaBa U CBOOOIBI HIIU MpaBa U CBOOOIbI APYTHX JIUL.

2.1.6. brnokupoBaHWe  TNEpCOHAIBHBIX  JIaHHBIX:  BPEMEHHOE  IpeKpaileHue  coopa,
CUCTEMAaTH3allMM, HAKOIUIEHUs, UCIIOIb30BaHUS, PACIIPOCTPAHEHUS IEPCOHANIBHBIX JAHHBIX
pabOTHUKOB, B TOM YHCJIE UX Tepeayu.

2.1.7. YHHUYTOXCHHE NEPCOHAIBHBIX JTAHHBIX: JIEHCTBUSA, B pe3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTH COJIEp)KaHUE TEPCOHANBHBIX JAHHBIX B HH(OPMALMOHHOW CHUCTEMe
[IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB WM B pE3yJbTaTe KOTOPBIX YHUUYTOXKAIOTCS
MaTepuagbHble HOCUTEH IMEPCOHATIBHBIX TaHHBIX PAOOTHUKOB.

2.1.8. OO0e3nnuMBaHUE MEPCOHAIBHBIX JAHHBIX: ACUCTBHS, B PE3yJIbTaTe KOTOPHIX HEBO3MOKHO
OTIpEeACTUTh MPUHAIIICHKHOCTh NEPCOHAIBHBIX JAHHBIX KOHKPETHOMY paOOTHHUKY.

2.1.9. OOuienocTynHple  NEpCOHANBHBIC  JaHHBIC:  MEPCOHANBHBIC  JAaHHBIE,  JOCTYII
HEOTPaHUUYEHHOTO KpyTa JIHMI[ K KOTOPBIM IMPEAOCTABJICH C coryiacus paOOTHHKA WM Ha
KOTOPBIE B COOTBETCTBHH C (hefiepabHBIMU 3aKOHAMHU HE pacIpoCTpaHseTcs: TpeOoBaHue
coOJroieHHsI KOH(PUIEHITUATBHOCTH.

2.1.10. Uadopmarms: cBeneHuss  (CooOmieHUs, JaHHBIE) HE3aBUCUMO OT (QOPMBI  HX
MIpPE/ICTaBICHHUS.

2.1.11. loxymeHnTupoBanHas uHopmanus: 3auKCHPOBAHHASI HA MATEPUATLHOM HOCHUTEIIE TTyTEM
JOKYMEHTUpPOBaHUs WHGOpMAIUs C PEKBU3UTAMH, IMO3BOJISIIOIIMMU OMNPEACIUTh TaKylo
nHOPMAILHIO WK €€ MaTepUAIIbHBIA HOCUTEI.

B cocraB mepcoHalbHBIX JaHHBIX PaOOTHMKOB OpraHu3aluu BXOIAT TOKYMEHTHI, COJEpIKallie

MHGOPMAIMIO O TACIOPTHBIX JaHHBIX, 0Opa30BaHWM, OTHOIICHWH K BOMHCKOW OO0S3aHHOCTH,

CEMEHOM MOJIOKEHUHU, MECTE KUTEIIbCTBA, COCTOSTHUU 37I0POBbS, a TAKXKE O MPEABLAYIINX MECTax

uX paboTHI.

Kommiekc /J0KyMEHTOB, CONpPOBOXKIAIOIIMK Tpouecc O(OPMIIEHHUS TPYAOBBIX OTHOIIEHUH

pabotHuka B MBOY «COII Ne 3y nrr. XKemapT npu ero npuéme, NepeBojie U yBOJIbHEHHH.

WNudopmanus, npeacrasiseMas pabOTHUKOM MU ocTyIuieHnu Ha padoty B MBOY «COIII Ne 3»

nrt. XKemapr, 107KHAa UMETh JOKYMEHTalbHYIo (popmy. [1pu 3akimtodeHnn TpyJoBOro 10roBopa B

cooTBeTcTBUHU €O cT.65 TpynoBoro koxaekca Poccuiickoit @enepanuu JuI0, MOCTyHAKOUIEE Ha

paboTy, IpeabsIBiIseT paboTOIATENIO:

2.4.1. Tlacmopt Wi UHOM TOKYMEHT, yOCTOBEPSIONINI THIHOCTb.

2.4.2. TpynoByl KHHXKY, 32 UCKIIOUYEHHEM CIy4aeB, KOTJa TPYAOBOHW JTOTOBOP 3aKIIIOYAETCS
BIIEPBbIC WM PAOOTHUK MOCTyMaeT Ha padOTy Ha YCIOBUSAX COBMECTUTENBCTBA, JIHOO
TpyJIOBasi KHUXKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ yTpaToll MM MO JPYruM
MPUYHHAM.

2.4.3. CrpaxoBoe CBHIETEIHCTBO IOCYIaPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHUSI.

2.4.4. ]JloKkyMEeHTHI BOMHCKOTO Yy4€Ta: JUIi BOGHHOOOS3aHHBIX U JUII, MOJIEKAIUX BOUHCKOMY
YUETY.

2.4.5. JloxymeHT 00 oOpa3oBaHMHU, O KBATM(UKALMU WIM HATMYUH CIEUUAIBHBIX 3HAHUM: TpU
MOCTYIJIEHHUH Ha paboTy, TpeOyIomy CHeNHAIbHBIX 3HAHWA WJIA CICIHAIBHON
MIOJITOTOBKH.

2.4.6. CeupgerennctBo 0 npucBoeHur MHH (mipu ero Hanmmumm y paboTHHKA).

ITpu odopmnennu padornuka B MBOY «COIIl Ne 3» nrr. Xemaprt cexperapéMm 3amoiHseTCs

yHuuupoBanHas ¢opma T-2 «JIuuHas kapTouka pabOTHUKa», B KOTOPOH OTpa)karoTCs

ClIeYIOIINEe aHKETHbIE U Ouorpaduueckue JaHHble pabOTHUKA!

e oOmme cBeaeHus (P.M.O. paboTHuka, mara pOXKACHHS, MECTO POXKACHHUS, TPaXKIAHCTBO,

oOpa3oBaHue, npodeccus, cTax padoTbl, COCTOSIHUE B Opake, MacIOpTHBIE JaHHBIE);

® CBEJICHUS O BOMHCKOM YYETE;

e JaHHBIE O IpuéMe Ha padoTy.

B nanpHelimeM B IMUHYIO KAPTOUKY BHOCSITCS:

e CBEJCHMS O MEPEBOAAX HA APYTYI0 paboTy;
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CBEJICHHUS 00 aTTECTALINH;

CBEJICHUS O TIOBBIIICHUH KBATH()UKAIINY;

CBE/ICHUS O MPO(ECCHOHATBHOM MEePErnoAroTOBKE;
CBEJICHHS O Harpajaax (IIOOMIPEHNSX ), TOYETHBIX 3BAHUSIX;
CBe/IeHUs 00 OTITyCKaXx;

CBEJICHUS O COIIMAIBHBIX TAPAHTHSIX;

CBEJICHUS O MECTE JKUTENIbCTBA U KOHTAKTHBIX Tee(oHax.

Cexperapém MBOY «COIII Ne 3» nrr. Xewmapt co3garoTcss U XpaHITCS CIACAYIOIIUE TPYIIIbI
JIOKYMEHTOB, COJIep KAIllie JAHHBIE O PAOOTHUKAX B AMHHYHOM HJIM CBOJTHOM BHJIE:

JOKYMEHTBI, COJiepalllie MEepPCOHAIbHbIE IaHHblE PAOOTHUKOB (KOMIUIEKTBI JIOKYMEHTOB,
COIIPOBOKIAIOIIME Tporiecc Oo(GOpMIICHHS TPYAOBBIX OTHOIIEHHH mpu mnpuéme Ha padory,
IepeBOJie, YBOJbHEHHUHU; KOMILJIEKC MAaTEpUAIOB I10 aHKETUPOBAHMIO, TECTUPOBAHMIO;
JIOKYMEHTOB T10 MPOBEACHUIO COOECeOBaHUI ¢ KaHIWAATOM Ha JOJDKHOCTB; MOMJIUHHUKH U
KOIHMHU MPUKA30B 110 JINYHOMY COCTaBY; JMUHBIE JIeJla U TPYJOBble KHUKKU paOOTHUKOB; Jielna,
coJiepiKalllie OCHOBaHMs K NpHKa3aM [0 JMYHOMY COCTaBy; J€ja, COAEpkKalllue MaTepuabl
aTTecTallud  pabOTHUKOB,  MaTepuanbl  CIyXeOHBIX  paccliefIOBaHUil;  CIIPaBOYHO-
MH(OPMaLMOHHBIN OaHK JAHHBIX 110 IEPCOHANY (KapTOTEKH, KYPHAJIbI); MOAJIUHHUKA U KOIIUU
OTYETHBIX, AHATMTUYECKUX U CIPABOYHBIX MaTepHallOB, MepelaBaeMblX pykoBoacTBy MBOY
«COHI Ne 3y nrr. XKemapt, pyKOBOJUTENIAM CTPYKTYPHBIX MOJpa3/esieHUI; KOIUU OTUYETOB,
HalpaB/IsieMbIX B  TOCYJapCTBEHHbIE OpraHbl CTAaTUCTMKHM, HAJIOTOBbIE HMHCIIEKLIUH,
BBIILIECTOSIILIME OPTaHbl YIIPABJICHUS U APYTUE YUPEKICHUS).

JOKYMEHTAIUsl [0 OpraHu3auuu padoThl CTPYKTYPHBIX MHOApa3JeNeHUi (IOJI0KEHUs O
CTPYKTYPHBIX  TOAPA3/EICHUSIX, JOJDKHOCTHbIE MHCTPYKIMH pPaOOTHUKOB, IPUKa3bl,
pacniopsbkeHus, ykazanusi pykoBojactBa MBOY «COII Ne 3y nrr. XXemapT); TOKyMEHTHI IO
IUTAHUPOBAHUIO, YUETY, aHAJIM3Y U OTYETHOCTH B 4acTU padboThl ¢ nepcoHaioM MBOY «COIll
Ne 3» nrr. XKemapr.

3. Coop, 00padoTKa M 3a1IUTA MEPCOHAIBHBIX JAHHBIX PA0OTHHKOB.

3.1. [Topsinok mosydeHus: NepCOHANbHbIX JaHHBIX:
3.1.1. Bce mepconanbHbie nanHble pabotHuka MBOY «COII Ne 3» nrr. XKemapt cnemyer

MoJIydaTh y Hero camoro. Eciaum mepcoHanbHbIe TaHHbIE paOOTHHKA BO3MOYKHO TOJTYYHUTh
TOJIBKO y TPEThEH CTOPOHBI, TO paOOTHHK JIOJKEH OBITH YBEIOMIIEH 00 ATOM 3apaHee U OT
HEro JI0JHKHO OBITh MONYyYEHO MUCbMEHHOE coriacue. JJoMmKHOCTHOE UI0 paboToaaTens
TOIDKHO cooOmuTh pabotHuky MBOY «COHI Ne 3» nrr. XKemaptr o uensx,
MpeIoiaraeMbIX UCTOYHUKAX U CIIOCO0aX MOJTYYSHHs MEePCOHANBHBIX JAHHBIX, a TAKXKE O
XapakTepe MOJICKANINX IMOTYYCHHIO TEPCOHAIBHBIX NaHHBIX W ITOCIICIACTBUSX OTKa3a
paboTHUKA AaTh MMCEMEHHOE COTlacue Ha MX MOyuyeHHe.

3.1.2. PaGoTtomarenp He HMMeEeT MpaBa MOJIy4aTb W 00padaThIBaTh TEPCOHANBHBIC JTaHHBIC

pabotHuka MBOY «COII Ne 3» mnrr. JKemapr o ero pacoBoil, HallMOHAIbHOM
MPUHAJICKHOCTH,  MOJUTHYECKUX  B3IMIAAaX, PEJIUTHO3HBIX WM (QUIOCOPCKUX
yOeXIEHHUSIX, COCTOSIHUU 3/I0pPOBbsl, MHTUMHOW >XH3HU. B ciydasx, HEHmocpeaCcTBEHHO
CBSI3aHHBIX C BONPOCAMU TPYAOBBIX OTHOLIEHHI, B COOTBETCTBUU cO cT.24 KoHcTUTyIMu
Poccuiickoit denepanun paboTomaTens BIpaBe MOJNydyaThb M 00pabaThiBaTh JaHHbBIE O
YaCTHOM JKU3HHU paOOTHUKA TOJBKO C €r0 MUCbMEHHOTO COTJIacHsl.

3.1.3. O0paboTka yKa3aHHBIX NMEPCOHAIBHBIX JaHHBIX PAOOTHUKOB PadOTOMATENIEeM BO3MOXKHA

TOJBKO C MX corjacus JIn00 0e3 UX COrIacus B CICAYIOIUX ClIydasX:

¢ [ICPCOHATIBHBIC NTaAHHBIC ABJIAIOTCA 06H16)IOCTYHHBIMI/I;

¢ T[ICPCOHAJIBHLIC HAHHBIC OTHOCATCS K COCTOAHUIO 300POBbBA pa6OTHI/IKa n ux o6pa60TKa
HeO6X0,ZII/IMa IJId 3al0MTBl €r0 JKW3HU, 3J0POBbA WM HHBIX JXU3HCHHO BaXXHBIX
HHTCPCCOB 6o JKU3HHU, 3J0POBbA WJIM HMHBIX KU3HCHHO BaXHBIX MHTCPCCOB APYIUX
JIMI ¥ IOJTYUYCHHUEC COTJIacus pa6OTHI/IKa HEBO3MOKHO,



3.14.
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3.1.6.

e MO0 TpeOOBAaHWIO  TMOJHOMOYHBIX  TOCYJAapPCTBEHHBIX  OpraHoB B  Clydasx,
MPEyCMOTPEHHBIX (Pe/iepaTbHBIM 3aKOHOM.

PaGoronarens BrpaBe oOpabaThiBaTh NEPCOHANBHBIC JaHHBIE PA0OOTHHUKOB TOJIBKO C HX

MMCBMEHHOTO COTJIacHsI.

[TucebmenHoe cornacue pabOTHUKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JOJKHO

BKJIIOYATh B ceO:

e (damMuIuIo, UMs, OTUYECTBO, aPec CYOBEKTa MEPCOHATBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YIOCTOBEPSIOIIET0 €ro JUYHOCTh, CBEJCHHUS O JaTe BbIAAUM yKa3aHHOTO
JIOKYMEHTA M BBIJIaBIIEM €r0 OpraHe;

e HauMeHoBaHMe ((daMWIMIO, HUMS, OTYECTBO) M aJpec OIeparopa, MOJy4arollero
coryiacue cyObeKTa MepCOHATbHBIX JaHHBIX;

e 11eJ1b 00pabOTKH NMEPCOHATBHBIX TaHHBIX;

e TiepeueHb NEePCOHANBHBIX JAHHBIX, HA 00pPa0OTKY KOTOPBIX NAETcs coriiacue cyObeKTa
MEPCOHANBHBIX JTaHHBIX;

e TIepeUeHb JCHCTBUH C NEPCOHAIBHBIMHU JAHHBIMH, HAa COBEPIICHHE KOTOPBIX TaETCs
coriacue, oOmiee OMUCAaHUE MCIOIb3YEMBIX OIMEPATOpPOM CHOCOO0B 00pabOTKU
MIEPCOHAIBHBIX JTAHHBIX;

® CpOK, B TE€YEHHE KOTOPOTO JIEHCTBYET COrIacue, a TAKKe MOPSAIOK €ro OT3hIBA.

@®opma 3asBIEHUS O COMJIACHM pPAaOOTHUKAa Ha O00pabOTKy NEepPCOHAIBHBIX JaHHBIX

conepsxkutcs B [lpunoxkenuu 1 k Hactosimemy [lonoxenuro.

Cornacue paboTHHKA HE TPEOYETCs B CICAYIONIUX CIydasx:

e 00paboTKa MepcoHANbHBIX JaHHBIX OCYIIECTBIISIETCS Ha OCHOBaHUU TpynoBOro Kojaekca
P® wmm wHOro (emepanpHOro 3akoHa, YCTAaHABIMBAIOMIETO €€ Ielb, YCIOBHS
MOJyUYeHUs TEPCOHANBHBIX MJAaHHBIX W KPYr CYOBEKTOB, IEpCOHAIbHbIC [aHHBIC
KOTOPBIX MOJIJIeKAT 00padOTKe, a TAK)Ke OMPEIETISIONIETo MOJTHOMOYHNS paboToAaTeNs;

e 00paboTKa MEepCOHANBHBIX NAHHBIX OCYIIECTBISIETCA B LIETSAX HUCIOIHEHHUS TPYIOBOTO
JI0TOBOPA;

e 00paboTKa MepCOHANbHBIX JAHHBIX OCYIIECTBISAETCS I CTaTUCTUYECKUX WM HHBIX
HAyYHBIX IIeJIeH MPU YCITOBUU 00s13aTE€ILHOTO 00€3IMUYMBAHMS TIEPCOHATBHBIX JTAHHBIX;

e 00paboTka MepcoHaNbHBIX JAHHBIX HEOOXOIMMa Ui 3aIIUTHI KU3HU, 37J0POBbS WIH
WHBIX JKU3HEHHO BaXXHBIX HMHTEPECOB pAaOOTHHKA, €CIHM TIIOJyYe€HHE €ro COTJachs
HEBO3MOXHO.

3.2. [lopsimok 0OpaboTKH, TIepeIadn U XPaHESHHUS TIEPCOHATBHBIX TaHHBIX:

3.2.1.

3.2.2.

Pa6otHuk MBOY «COII Ne 3» nrt. XKemapt npenocrasiser cekperapio MBOY «COIII

Ne 3» nrr. Kemapt nocroBepusie cBenenus o cede. Cexkperapp MBOY «COIL Ne 3» nrr.

XKemapt npoBepseT IOCTOBEPHOCTb CBEIEHUM, CBEPSAs JaHHBIE, IPEIOCTABICHHBIC

pabOTHUKOM, C UMEIOLIUMHUCS Y paOOTHHUKA TOKYMEHTaMHU.

B cootBerctBuM co c1.86 ri1.14 TK PO B nensx obecrieueHus npas u cBoOO 4erIoBeKa U

rpaxnaannHa gupektop MBOY «COII Ne 3» nrr. XKemapt (PaGoromarens) u ero

MPEJCTaBUTENN NPU 00pabOTKE MEPCOHANBHBIX JAaHHBIX PaOOTHHKA JOJKHBI COOMIOIATh

cnenyromye oomue TpedoBaHMS:

e 00paboTKa MEepCOHANBHBIX JAaHHBIX MOXKET OCYIIECTBIATHCS MCKIIOYUTENIBHO B IIEIISAX
o0OecrieyeHUs COOJIIOJIEHUSI 3aKOHOB W HHBIX HOPMATUBHBIX IPaBOBBIX AaKTOB,
coJieiicTBUsl pabOTHUKAM B TPYAOYCTpOilcTBe, OOy4EeHUH W MPOABIKEHHH IO CITYkKOe,
oOecrieyeHus JIMYHONH O€30MacHOCTH PaOOTHUKOB, KOHTPOJS KOJMYECTBA U KayecTBa
BBINOJIHSIEMON pabOThI M 00ECTIEYeHUs] COXPAaHHOCTH UMYIIIECTBA;

e [IpHU ompeneneHuu oO0béMa M coaepx aHus, 00pabaTbIBaEMbIX NEPCOHAIBHBIX JaHHBIX
PaGoromarens momxeH pykoBoacTBoBaThesi Konctutynumeinr Poccuiickoit ®@eneparum,
TpynoBbim kosiekcoM Poccuiickoit @enepanyu 1 HHBIMU (heiepaaIbHBIMUA 3aKOHAMU;

e TpU NPUHATHM PELICHUH, 3aTParuBaloOLIMX HHTEpechl paboTHHMKa, PaboTtomarens He
UMEET IIpaBa OCHOBBIBATbCA Ha MEPCOHAIBHBIX JAHHBIX PAOOTHMKA, MOJYYEHHBIX



4.1.

4.2.

UCKITIOYUTENLHO B PE3YJIbTaTe UX aBTOMATH3UPOBAHHON 00pabOTKH MITU AIEKTPOHHOTO
MOJTyYEHUS;

e 3amuTa MEePCOHATBHBIX JaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO WX HCIIOJIb30BAHUS
win yTpatel obOecrnieuunBaercss Paboronmarenem 3a cué€T e€ro CpeiucTB B IOpSIKe,
YCTAHOBJICHHOM (pe/IepalbHBIM 3aKOHOIaTEIILCTBOM;

e pabOTHUKUM M UX IMPEICTABUTENM JODKHBI OBITh O3HAKOMIIEHBI MOJ PACIUCKY C
nokymeHtamu MBOY «COII Ne 3» nrr. JKewaprt, ycTaHaBIMBAarOIIMMH HOPSIOK
00pabOTKM TMEpPCOHAIBHBIX JAaHHBIX pPaOOTHUKOB, a TaKke 00 HuX TmpaBax H
00513aHHOCTSX B 9TOM 00JIaCTH;

e BO BCEX CiIy4asX OTKa3 paOOTHHMKA OT CBOMX IMpaB Ha COXpPaHEHHUE M 3alUTy TalHBI
HEJICHCTBUTEIICH.

4. Ilepenauya u XxpaHeHue NEePCOHATbHBIX JaAHHBIX.

[Ipn mnepemaue meEpcOHANBHBIX JaHHBIX paboTHuka Paboromarens momKeH CoOOMIOAATH

cienyroiue TpeOOBaHUS:

4.1.1. He coobmarh nepcoHalbHBIE JaHHbIC PAOOTHUKA TPEThEeW CTOPOHE O€3 MHCHMEHHOTO
cormacusi pabOTHUKA, 3a HUCKIIOUYEHHEM CIIydaeB, KOI/la 3TO HEOOXOAWMO B IIETSX
MPEeNYNPEeXACHUS Yrpo3bl KU3HU U 3I0pPOBbI0 pabOTHHKA, a Takke B CIydasx,
YCTAHOBJICHHBIX (pe1epaIbHBIM 3aKOHOIaTEIbCTBOM.

4.1.2. He cooOmare mnepcOHANbHBIC JaHHBIC PAOOTHUKA B KOMMEPYECKHMX IElsaX 0e3 ero
nucbMeHHOro coriacus. OOpaboTka IEpPCOHANbHBIX J@HHBIX Pa0OTHHUKOB B LEJIX
MPOJBMKEHHSI TOBAapoOB, pPabOT, YCIyr Ha pbIHKE MNYTEM OCYIIECTBICHUS MPIMBIX
KOHTaKTOB C IMOTEHIMAJbHBIM HOTPEOUTENEM C MOMOUIbIO CPEACTB CBS3M JOIYyCKaeTcs
TOJIBKO C UX MPEIBAPUTEILHOTO COTJIACHSI.

4.1.3. TlpenynpenuTs JHL, MOJYYHBIIUX IEPCOHANBHBIC JaHHBIE PAOOTHHKA, O TOM, YTO 3TH
JaHHbIE MOTYT OBITh HCIOJIb30BaHbl JIMIIb B HENAX, I KOTOPHIX OHM COOOILIEHBI, U
TpeOoBaTh OT ATHX JIUI[ MOATBEPXKJIEHUS TOTO, 4YTO 3TO MpaBuUio cobironeHo. Jluna,
MOJyYMBIIKE TIEPCOHANbHbIE JlaHHBIE pPA0OTHUKA, O00s3aHBl COOMIONATh  PEXKHUM
cekpeTtHOCTH (KoH(puaeHnunanbHocTH). JlanHoe IlonoxeHue He pacnpocTpaHseTrcs Ha
OOMEH TMEepCOHAIbHBIMU  JIAHHBIMM  Pa0OTHUKOB B  MOpSAKE, YCTaHOBIEHHOM
(dhenepalbHBIMU 3aKOHAMMU.

4.1.4. OcyuiecTBiATh Neperady NepCcoHaIbHBIX JaHHBIX paboTHUKOB B npenaenax MbBOY «COIIl
Ne 3» nrt. XKemapt B cooTBeTCTBUM ¢ HacTosUM [lonoxxeHneM.

4.1.5. Paspemars JOCTYH K TEPCOHAIBHBIM JaHHBIM pPaOOTHUKOB TOJIBKO —CIEHUATBHO
YIOJHOMOYEHHBIM JIMLIaM, MPU TOM yKa3aHHBIE JHIA JOJKHBI UMETh MPaBO MOIy4aThb
TOJIKO T€ NEepCOHAIbHbIE JaHHble Pa0OTHUKA, KOTOPble HEOOXOAMMBI ISl BBITOJHEHUS
KOHKpPETHOW (DyHKIIUU.

4.1.6. He 3anpammuBaTh HH()OPMAIIMIO O COCTOSHUM 3/10pOBbsI paOOTHHUKA, 32 UCKIIOYEHUEM TeX
CBEICHMI, KOTOpbIE OTHOCATCA K BOMPOCY O BO3MOKHOCTHU BBIMOJHEHUS PAOOTHUKOM
TPYAOBOH (DYHKIIHH.

4.1.7. llepenaBaTh nmepcOHaJIbHBIE JaHHbIE PAOOTHUKA MPEICTABUTENISIM PAaOOTHUKOB B MOPSIJIKE,
ycTaHOBJICHHOM TpynoBbiM KonekcoM Poccuiickoin denepanuu, U OrpaHu4yMBaTh 3Ty
MH(OPMALIHIO TOIBKO TEMU MEPCOHATBHBIMU JTAaHHBIMU PAOOTHUKA, KOTOPbIE HEOOXOIUMBbI
JUTSL BBITIOTHEHUS YKa3aHHBIMU MIPEICTABUTENSAMU UX (PYHKIIUHA.

XpaHeHHE U UCTIOJIb30BAaHUE MEPCOHATBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. TlepcoHanbHble TaHHBIE paAOOTHUKOB 00pabaTHIBAIOTCSA U XPAHATCS Y CEKpeTapsl.

4.2.2. TlepcoHanbHBIE HaHHBIE PAOOTHHUKOB MOTYT OBITH IMOJYYECHBI, MPOXOIUTH TATBHEHIITYIO
00paboTKy ¥ TmepenaBaTbcsd Ha XpaHEHHE KaKk Ha OyMaXKHBIX HOCHUTENAX, Tak U B
ANEKTPOHHOM BHJE: 10 JIOKAJbHOM KOMIBIOTEPHON CETH, MpU HUCIOJIb30BaHUU
KOMIIBIOTEPHBIX Nporpamm «lupexrop» u «1C: 3apriara u Kaapbi».

4.3. Tlpu monmydyeHWM TIEPCOHAIBHBIX JAHHBIX HE OT pabOTHHKA (32 MCKIIOYEHUEM CITydacs,
€CITM TEPCOHAJbHBbIC NaHHbIE OBUIM TPEJOCTAaBICHBI pPabOTOAATENI0 HAa OCHOBAaHUHU



(denepanbHOrOo 3aKOHA WM €CIH TMEPCOHATbHBIC JAHHBIC SBISIFOTCS OOIIEAOCTYITHBIMH )

paboTonaTenb 10 Havyasna oOpabOTKH TaKMX MEPCOHATBHBIX JaHHBIX 0053aH MPEIOCTABUTH

pabOTHUKY CIEAYIONTYI0 HHPOPMAITHUIO:

e HauMeHOBaHHE ((haMUIIHS, UMs, OTYSCTBO) M aJJPeC OIepaTopa Wi €ro MpeCTaBUTEeIs;

e 11eJIhb 00Pa0OTKH MMEPCOHATBHBIX IAHHBIX U €€ TPABOBOE OCHOBAHMCE,

e IIpeJIoiaracMple MOJIb30BaTEIIN IEPCOHANBHBIX JTaHHBIX;

° YCTaHOBJ'ICHHBIe (beﬂepaJIBHbIM 3aKOHOAATCIIBCTBOM HpaBa CY6’beKTa HepCOHaHBHLIX
JIAHHBIX.

5. locTyn K NepCOHAJbHBIM JAHHBIM Pa0OTHUKOB.

5.1. [IpaBo mocryna K nepcoHaldbHBIM JaHHBIM paboTHHUKOB B MBOY «COI Ne 3» nrr. Xemapt
HUMEIOT:

5.1.1.
5.1.2.
5.1.3.
5.14.

5.1.5.

5.1.6.

5.1.7.

5.18.

Jupektop (B moTHOM 00BEME).

Cekpertapsb (B 00bEMe, neTanu3upoBaHHOM 11.2.6 Hactosiero [lonoxenus).

3aMecTUTENb TUPEKTOPA MO OE30MACHOCTH (B ITOJIHOM 00bEME).

3amectutens aupekropa mo AXY (B o0bEME AOKYMEHTOB, COMPOBOXAAIOIIUX MPOIECC
oopmieHnsT TPYIOBBIX OTHOIICHWH NpH mpuéMe Ha padoTy, MepeBoje, YBOJIHHEHHUHU;
MaTepUajoB IO AaHKETHUPOBAHUIO, TECTHUPOBAHHUIO, MPOBEICHUIO COOECeIOBaHU C
KaHIUJIATOM Ha JOJDKHOCTB; JOKYMEHTOB, SBIISIOIIUXCS IOJJIMHHUKAMH W KOIHSIMHU
MIPUKA30B MO JIMYHOMY COCTaBYy; JIMYHBIX €1 U TPYIOBBIX KHUKEK paOOTHUKOB; e,
COZIep KAINX OCHOBAHMS K IMPUKa3aM IO JMYHOMY COCTaBY; JIeJ, COEPKAIINX MaTEePHUaIbI
aTTecTaluu pabOTHUKOB; TOKYMEHTOB CIY>KEOHBIX paccieI0BaHuUil).

CotpynHuku Oyxrantepuud (B 00bEME, JETaIM3UPOBAHHOM 11.2.6  HACTOSILErO
[Tonoxenus).

3amectutenu aupekTopa mo YBP (xaxapiii u3 3amecturenedt mno YBP, sBussick
PYKOBOJIUTENEM COOTBETCTBYIOIIMX CTPYKTYPHBIX TMOjApa3feieHuid / KOHKPETHBIX
HaIpaBJICHUH TPOU3BOJICTBEHHON IEATEILHOCTH, UMEET JOCTYM K MEPCOHATBHBIM JTaHHBIM
paOOTHHUKOB CBOETO CTPYKTYPHOTO MOJpa3J/ieieHusl / HalpaBlIeHUS HPOU3BOJICTBEHHOM
NEeSITeILHOCTH, B 00BEME, IeTATM3UPOBAHHOM I1.2.6 HacTosmiero [lomoxeHus).

Baxtépsl u cropoxa (B 00bEME HOMEpPOB Tele(pOHOB OTAEIbHBIX PAOOTHUKOB,
MEepeJaHHbIX WM JUIsl CIYKeOHOTO TOJIb30BAaHHMS B YCTAHOBJIEHHOM  (heaepaibHbIM
3aKOHOJIATEeILCTBOM MOPSIKE 3aMECTUTENIEM TUPEKTOPa IO OE30MaCHOCTH).

[Ipeacenarens nmepBUYHON MPOQPCOIO3HONW OpraHM3alMU (MMEET OCTYI K MEePCOHATBHBIM
JaHHBIM paOOTHMKOB, SBJSIOIIMXCS YIEHAMH NEPBUYHON NMPOQCOI03HOM OpraHu3aluy, B
o0BEMe, neTanu3upoBaHHOM I1.2.6 Hacrosero [lonoxenus).

5.2. PabotHuk OpraHuzaiuy UMeeT MpaBo:

5.2.1.

5.2.2.

5.2.3.

5.24.

[TosnydaTs 1OCTYN K CBOMM NEPCOHAIBHBIM JIaHHBIM JJIsS O3HAKOMJICHHUS] ¢ HUMHU, BKJIHOYast

paBo Ha 0E3BO3ME3/IHOE MOJTYUYEeHHE KOIMUM JII000H 3ammcH, coepikalleil mepcoHaIbHbIe

JaHHBIE paOOTHHKA.

TpeboBats ot PabGoTomarens yTOUHEHMs, UCKIIOUEHHS WIM HCIPABICHUS HEMOJIHBIX,

HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX WM HE SBISIOLIUX

HeoO0XoauMbIMU 17151 PaboTonaTens mepcoHaNnbHbIX TaHHBIX.

[Tonyuats ot PaboTonarens:

e CBEJIEHHS O JIMIAX, KOTOPhle UMEIOT JAOCTYN K MEPCOHATIBHBIM JaHHBIM WM KOTOPHIM
MOKET OBITh TIPEIOCTABIICH TAKOH JOCTYTI;

e TiepedeHb 00pabaThIBAEMbIX EPCOHAIBHBIX IaHHBIX U HCTOUYHUK MX MOTY4EHUS;

e CPOKH 00pabOTKU MEPCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKH UX XPAHEHMUS,

e CBEJIEHHUS O TOM, Kakue IOpPHIMYECKHE IMOCHEACTBUS Uil CyOBEKTa MNEepCOHAIbHBIX
JAHHBIX MOXET MOBJIeYb 32 c000i1 00paboTKa ero NepcoHaNbHBIX TAHHBIX.

TpeboBats u3Bemenus PaboTonareneM BceX JMI, KOTOPHIM paHee OBLIM COOOIIEHBI

HEBEpHbIE WM HEIOJHBIE IEPCOHAIbHBIE JaHHbIE, 000 BCEX MPOU3BEAEHHBIX B HUX

UCKJTIOUEHUSX, UCIIPABICHHUSIX WIIU JIOTIOJTHEHHSIX.



5.3.

5.2.5. OO6xanoBaTh B YINOJHOMOYEHHBIM OpraH IO 3alIUTe NpaB CyOBEKTOB IEPCOHAIBHBIX
TaHHBIX WIM B CyAeOHOM IOpsiAKE HENpaBOMEpHbIE MACHCTBHA WM Oe3aelicTBHe
PaGoromarens mpu oOpabOTKe ¥ 3aIIUTE €T0 MEPCOHATBHBIX TaHHBIX.

[lepenaua uHOpMaLUM TpeThel CTOPOHE BO3MOXKHA TOJBKO MPU IHCHMEHHOM COTJIACHU

pabOTHUKOB.

6. OTBETCTBEHHOCTDH 32 HAPYIIEHHE HOPM, PeryJHpYyOIuUX 00padoTKY M 3alUTY NEePCOHATbHBIX

6.1.

6.2.

7.1.

7.2.

JAHHBIX paﬁoTHHKOB.

Paborankn MBOY «COII Ne 3» nrr. XKemrapT, BUHOBHbBIE B HAPYIICHUU HOPM, PETYIUPYIOIINX
HoJry4eHue, oOpaboTKy U 3allUTy NEPCOHAIbHBIX JaHHBIX PaOOTHUKA, HECYT AUCLHUILUIMHAPHYIO
aJIMMHHUCTPAaTUBHYIO, I'PaX/1aHCKO-IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUH C
(benepanbHBIMU 3aKOHAMHU.

Hupextop MBOY «COII Ne 3y nrr. XKemapt 3a HapyllieHHe HOPM, PEryJUPYIONIUX MOJTyYeHHE,
00paboOTKy M 3allUTy [EpPCOHANbHBIX JAHHBIX Ppa0OTHHKA, HECET aIMUHHMCTPATUBHYIO
OTBETCTBEHHOCTb, corjacHo c¢1.5.27 wu c¢1.5.39 Kogekca 00  aIMUHUCTPAaTUBHBIX
npaBoHapymeHusax Poccuiickolr @enepanuu, a TakkKe BO3MeINaeT pabOTHHKY yuepo,
NPUYMHEHHBIA HETPAaBOMEPHBIM HCIIOJIb30BaHHEM HH(OPMAIUK, COJepKallel NepCcOoHaTbHBIC
JlaHHbIe PAa0OTHUKA.

7. Illpunoxenus.

[punoxenne 1. dopma 3asBiIeHUS O corlacuu pabOTHUKA Ha OO0PabOTKY MEPCOHAIBHBIX
JTAHHBIX.

Ipunoxkenne 2. OOpasen 3amoMHCHUS 3asBJICHUS O COTJIACHM pa0OTHHWKA Ha 0O0paboOTKy
MEePCOHANBHBIX JTaHHBIX.



VYr1BEpxKaao:
Hupexrop MBOVY «COII Ne 3» nrr. XKemapt
B.A. Harosuupiaa

« » 20 T.

3ASIBJIEHUE
O COI'JTACUU PABOTHUKA HA OBPABOTKY
HHEPCOHAJIBHBIX TAHHBIX

Hupexropy MBOVY «COLI Ne3» nirt. XKemapr
B.A. HaroBuiisinou

(®.1.0. nonHOCTHIO)
(macriopt Ne , BbIJIaH

(nara Beiiaun B popmare XX.YY.ZZZZ)

(KTO BbILJIAJI, HOJIHOCTHIO)
3ASBJIEHUE

A,

(®.1.0. mosHOCTBIO), Jar0 CBOE coracue Ha cOOp, CHCTEMAaTH3allMI0, HAKOIJICHHE, XPaHEHUE, YTOYHECHHUE
(oOHOBNIEHME, WM3MEHEHHE), MCIONIb30BaHHUE, PacIpocTpaHeHue (Tmepenady), oOe3nuurBaHue, OJOKHPOBKY U
YHUYTOXKEHHE CBOMX IEPCOHATIBHBIX JaHHBIX B HIDKE CIIETyIONIeM 00bEMe:

NG~ WD E

10.
11.
12.
13.
14.

15.

damunusi, ©Msi, OTYECTBO.

Hata (rom, MecsI1, 9uCiIo MecsIa) U MECTO POXKJICHUS.

[lacnopTHBIE TaHHBIE.

Anpeca, TenedoHbI.

CewmeiiHoe MOJTOKEHHE.

CormanbsHOe TTOJI0KEHUE.

Ob6pasoBaHue.

Howmep cTpaxoBoro cBUAETENbCTBA FOCYIAPCTBEHHOTO IIEHCHOHHOTO CTPAaXOBaHUs U (€CIH €CTh) HOMEp
CTPaxOBOT'0 CBHJIETEIHCTBA IEHCHOHHOTO CTPAaXOBaHUSI HETOCYJAPCTBEHHOI'O TICHCHOHHOTO (PoH/Ia.
Jannbie nonuca 0653aTeIbHOT0 MEJUIMHCKOTO CTPaxOBaHHS IPaKIaH.

JlaHHBIE O TPYIOBOM AEATETHHOCTH (COTIACHO 3aMHCAM B TPYAOBOM KHIKKE).

JlanHbie 00 aTTecTanusx.

JlaHHBIE O BOMHCKOW 0053aHHOCTH.

JlaHHBIE O COCTOSIHUU 37J0POBBS.

Jloxo/pl, TOydeHHBIE MHOW B JAHHOM YUYPEXACHWW ([ Mepeladd B HAJIOTOBYIO HHCIIEKIIHIO, IT0
dopme 2-HADJI).

WnpuBuayaneHble CBEJCHUS O HAYUCICHMM CTPAaxOBBIX B3HOCOB Ha 00s3aTeNbHOE MNEHCHOHHOE
CTpaxoOBaHUE U JaHHBIE O TPYAOBOM CTaxxe (sl epeaun B opransl [leHcnonHoro gonma Poccun).
Ilepenaya mepcoHaNBHBIX AAHHBIX pa3pemIacTcsl Ha CPOK IEHCTBUS TPYAOBOTO IOTOBOpa C IMPaBOM

MOCIIEAYIOLIET0 XpaHeHus, cornacHo HoMeHknarype aen MBOY «COI Ne 3» nrr. JKemapr.

IToatBepxnato, uto ¢ Ilonoxxennem 00 06paboTKe MepcoHANBHBIX JaHHBIX paboTHHKOB MBbOY «COLI

Ne 3» nrr. XKemapt o3HakoMjeH (03HaAKOMJIEHA), IpaBa W OOS3aHHOCTH B 00J1aCTH 3alUTHI EPCOHAIBHBIX
JTAHHBIX MHE Pa3bsCHEHBI.

Jara: TTonmucs:
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